BOOK
"\l1 BANK

CERVIS VOLUNTEER
HOW TO GUIDE

STEP 1: Visit berniesbookbank.org
and click “Volunteer” in the menu
at the top of the webpage.

STEP 2: Scroll to the bottom of
the page and click on the “Log
In” button.

STEP 3: Enter your email address
and first name to see if you
already have an account. If you do
not have an account, you will be
prompted to create one.

STEP 4: Enter your information to
complete your profile.

STEP 5: Read, understand, and
accept the consent form and click
“Create Volunteer Profile”.

Bernie's Book Bank Event Listing & Registration

Welcome to the new Bernie's Book Bank Volunteer Portall Driven by & passionate
collective of volunteers. we have delivered over 28 million free. high-quality books to
children wha need them. Whatever your age. whatever your ability, there's a place for
you and what you bring. You are both a team and 3 solution, and your Impact ks 100%
local, and 100% immediate.

The events listed below are still in need of volunteers. To bearn more about an event
click on the event name. To begin the registration progess. cick on the event
registration button below,

Thank you for joining the team!

Select an Available Opportunity Below

General Volunteering - Morning Shift
Mar 22 - May 30, 2025 (Mukiple Shifts Avadable) 9

Available
Warehouse
General Volunteering - Afternoon Session
Mar 22 - May 30, 2025 (Mulziple Shifts Avalable) 2600
Availsble
Warehouse
General Yolunteering - Evening Session
Mar 22 - May 30, 2025 (Multiple Shifts Avallable) 2600
' Hailsble
Warehouse
Sign up for an Opportunity [ Login |
Create Volunteer Profile
Based cn the E-mall acdress and first name pr our reconds yeudo

inet have a matehing volunteer profile in the CERVIS system. Mlease snter your
information below to create a new profile or CLICK HERE to check for a profile under &
different E-mall address.

Welcome to the new Bernie's Book Bank Volunteer Portal! Driven by a
passionate collective of volunteers, we have delivered over 28 million free,
high-quality books to children who need them, Whatever your age, whatever
your ability, there's a place for you and what you bring. You are both a team
and a solution, and your impact is 100% local, and 100% immediate.

Thank you for joining the team!

Court Ordered Volunteers: Please email a copy of court documentation that
cantains a description of the offense for which community service hours are
needed to volunteer@berniesbookbank.org,

= Indicates a required field

Volunteer First Name:* «
Jou

Volunteer Last Marne:* €=t

Valunteer Primary Phone:* «

Valunteer Alternate Phone;

Volunteer E-mail:* «

Bgmallcom



HOW TO GUIDE CONT’D -

STEP 6: Once your pro-ﬁ le is [[‘é‘] 0 Hours ][\ﬁﬂ;::-:-:-cs ][:_365]03@-,:1 ][? WView Awards ]
created, you can add additional

volunteers to your profile under
“Profile Management”.

Volunteer Portal Home

Welcome to the Bernie's Book Bank Volunteer Portal! To register a8 GROUP for
a wvolunteer session, D|EEISE' contact our Wolunteer Services Team at
volunteer@bernieshookbank.org or call (847)-780-READ.
STEP 7: Add any information (@ Volunteer Successfuly Added to rofie
for the respective additional
volunteers. Complete their Registration Management
profiles by accepting and

signing the consent form.

) Sign up 7 Apply for an Upcoming Opportunity
@) View or Cancel Registration for an Upcoming Opportunity

@) Record or Update Service Project Activity

STEP 8: Once the additional Profile Management l
account is created, you are B

invited to sign up for a
volunteer opportunity.

fs) View or Update Volunteer Profile Information

Volunteer Portal Home

STEP 9: It’s time to select your
VO[.U nteer SeSSionl Welcome to the Bernies Book Bank Volunteer Portal! To register a GROUP for

a wvolunteer session. please contact our Volunteer Services Team at
volunteer@berniesbookbank.org or call (347)-780-READ.

' o Volunteer Successfully Added to Profile!

Registration Management I
@) View or Cancel Registration for an Upcoming Opportunity

&) Record or Update Service Project Activity




M STEP 10: Select the participating e

Lou B. e
volunteer, date, and session time S e 1

Volurteers

you want to volunteer.

Mal B.

Add New Volurtesr to Profile

|n this example’ Lou B. Wants to Step 2: Select an Available Opportunity Below n
volunteer in a morning shift. Click 5 ik e 25
to choose time slot(s) and sign up : B

for the event.

Seep 3 Ok v to choose trme sktfs) snd Ugn up fof S eeent

General Violunteering - Afternoon Session '

() M 26 - My 30, 2025 (Muigh SPis Avasatie)
I:I\/ STEP 11: Once you have o
selected all of the dates and
sessions you want to volunteer . . )
fOf', SCrO“. to the bottom and !F;{EﬁcLsterLou Bohon for General Volunteering - Morning
click “Register”.

2450
svaiable

Click e 10 Maden mone (Opona)

() View Opporunity Decails

Select an Available Slot Below

You will receive a notification ) Spos
. Details Ayallable
that you have registered So, or 2, 2025500 AM o 1100 :

SuCCeSSfu l.l.y. Man, Mar 24, 2025 - 9:30 AM to 11:30 AM

)

G

Tue, Mar 25, 2025 - 5:30 AM 1o 11:30 AM

5

Wed, Mar 26, 2025 - 5:30 AM 1o 11:30 AM

=
b3

Thu, Mar 27, 2025 - 10:30 AM 1o 12:00 PM
Fri, Mar 28, 2005 - 9:30 AM 1o 11:30 AM
Men, Mar 31, 2025 - 9:30 AM to 11:30 AM
Tue, Apr 1, 2025 - 9:30 AM 1o 11:30 AM
Wed, Apr 2, 2025 - 9:30 AM 1o 11:30 AM
Thu, Apr 3, 2025 - 10:30 AM to 12:00 PM
Fri, Apr 4, 2025 - %:30 AM 10 11:30 AM
Mon, Ape 7, 2025 - %30 AM 1o 1130 AM
Tuwe, Apr 8, 2025 - 9:30 AM 1o 11:30 AM

NOTE: Want to sign up another family =)
member for the same shift? From the

Portal, select the family member in the

drop down menu.

O0ODO0OO0OO0O8O0O000DO0

8 ¥ ¥ ¥ X 5885 3



