
Step 2: 
Scroll down to and click “Volunteer

Today”
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Step 1: 
Visit www.berniesbookbank.org

Step 3:
 You will be directed to this page.

Click where it says “Sign up to
volunteer using our NEW

volunteer portal!”
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Step 4:
Click Button 

“Sign Up to Volunteer”

Step 6:
Scroll to the bottom of the page ,

and click “LOG IN”

Step 5:
You will be directed to the CERVIS
Volunteer Portal for Bernie’s Book

Bank



Step 7:
Enter your email address and

your first name to see if you have
an account.

Step 9: 
Enter your information to

complete your profile

Step 8:
If the information does not match

anything in the system, you will
be prompted to create a new

account.
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Step 10:
Make sure to answer all questions, 

and sub-questions if applicable. 
 

Step 12: 
Once your profile is created, you
can add additional volunteers to

your profile.

Step 11: 
Pick T-Shirt size; read, understand,
and accept the consent form; type

your signature, and click Create
Volunteer Profile.
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Step 13: 
Everything will be prefilled out
except for the First Name and
Birthday. Information can be

changed is necessary.

Step 15:
Pick T-Shirt size; read, understand,
and accept the consent form; type

your signature (both boxes), and click
Create Volunteer Profile.

Step 14:
Please add required information.
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Step 16:
Once the additional account is
created, you will be brought to
this screen. Let’s sign up for an

opportunity by clicking here.

Step 18:
In this example, Sarah H. wants to
volunteer in a morning shift. Click
to choose time slot(s) and sign up

for the event.

Step 17:
 Select the volunteer, and the

time of day you want to display
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Step 19:
We will pick Fri, March 28, 2025

from 930am-1130am to volunteer.

Step 21:
You should recieve this

notification

Step 20:
 Scroll to the bottom, and click

“Register”
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Step 22:
Scroll to bottom of page and click

Portal Home.

Step 24:
Click to choose time slot(s) and

sign up for the event. 
 

Step 23:
Let’s sign up another family

member for the same shift. From
the Portal, select the family

member in the drop down menu. 
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Step 25:
We are picking Friday, March 28th

to match with Sarah’s
registration.

Step 27:
You have successfully registered
yourself and a family member.  

Step 26: 
Scroll to the bottom and click

register.
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